French Business Etiquette Note Taking Guide

Business Dress

· Women
· Dress simply but with __________________________.

· French women wear more______________________ than American women.

· It is fashionable in the summer for French women not to wear ____________________________.

·  Men
· French men wear _________________ suits, in the winter or when visiting the north.

· Wear conservative clothing of the ___________________________.

· Other

· If you receive an invitation stating informal dress don’t assume you can wear _______________________________.  Informal mean tastefully coordinated clothes, sometimes includes a ________________________ for men.

· If you receive an invitation stating ___________________________, it usually means formal evening wear.

· On the street _______________________________ can be acceptable leisure wear, although this type of clothing is often reserved for the gym or beach.

Business Lunches and Dinners
· Lunches

· Business lunches are preferred to business dinners.  Actual business is not supposed to be conducted at lunch.  When should it be conducted?

· A business lunch usually starts and ends at what time?

· A business lunch is a formal event that includes

· The person that extended the business invitation is expected to do what?

· Dinners
· Dinners normally start and end at what times?

· __________________ is customary at most meals.

· Etiquette at the table
· What is the rule for knives and forks?
· You should be careful about adding what items to you food?

· Where should your hands be when you are not eating?

· Portions are smaller.

· You may ask for more water, but not _________________.
Making an Appointment

· While you should strive to be punctual, you won’t be considered late if you arrive ten minutes after the scheduled time.  

· French employees get how much vacation time per year? 
· What month is it hard to plan for business meetings?

· The US average work week is 40 hours.  What is France’s work week?

· The workday starts and ends at what times?

· When is the best time to schedule meetings?

Public Behavior

· What should men do when a superior enters a room?

· Expected to be greeted by a handshake.  What are the rules for kissing on the cheeks?

· Chewing gum in public is considered __________________________.

· Keep your hands out of your pockets when in public.

· Slapping an open palm over a closed fist is considered ____________________.

· Snapping fingers in considered _________________________.

· How to we say something is okay in France?  Why?
